
OJT…Training that Works! 
On-the-Job Training (OJT) Benefits Business and New Employees

■	 New hires learn occupational skills and earn a wage at the same 
time.

■	 Business saves time and money.
■	 A win-win for business and job seekers! 

Why Should You Partner with CMJTS’ OJT Program?
■	 Your business is reimbursed for the cost of training a new 

employee—up to 50% of the new employee’s wage for the length 
of the contract.

■	 You do the training and the employee does the learning. Your new 
hire learns skills unique to your business and industry. 

■	 Central Minnesota Jobs and Training Services, Inc. (CMJTS) refers 
candidates to you who have been professionally evaluated. You 
may also refer candidates to CMJTS for OJT eligibility. 

■	 You make the hiring decision. 
■	 CMJTS employment counselors are on call for consultation. 

OJT Guidelines 
■	 Business provides the training and supervision for the new 

employee.
■	 OJT contracts can be written for: 

–	 Permanent, full-time jobs—at least 30 hours a week (seasonal 
or temporary jobs do not qualify for OJT contracts)

–	 Permanent, part-time positions—at least 20 hours a week—if 
the new employee is 55 or older, has a disability, or meets 
certain other criteria

■	 Trainee must meet OJT eligibility requirements.
■	 Trainee will earn industry-recognized credential.
■	 OJT is approved by CMJTS before the employee starts the job.

Call or email now for more information

Upon request alternate formats can be provided.
BUSINESS SERVICES

Chisago, Isanti, Kanabec,  
Mille Lacs & Pine Counties
Rebecca Perrotti
612.247.9319
rperrotti@cmjts.org

Sherburne & Wright 
Counties
Tim Zipoy
612.325.7791
tzipoy@cmjts.org

Kandiyohi, McLeod,  
Meeker & Renville Counties
Cathy Baumgartner
612.325.8701
cbaumgartner@cmjts.org

ON-THE-JOB TRAININGWorkforce excellence is CENTRAL to all we do.

Administrative Office
Monticello*
406 East 7th Street, P.O. Box 720
Monticello, MN 55362-0720
763.271.3700
763.271.3742 (TTY)

Branch Offices
Cambridge*
140 Buchanan Street, Suite 152
Cambridge, MN 55008
763.279.4492

Finlayson
2217 Findland Avenue, PO Box 54      
Finlayson, MN 55735
320.364.0321

Forest Lake
19955 Forest Road North
Forest Lake, MN 55025
651.275.7247

Hutchinson*
Ridgewater College
2 Century Avenue SE
Hutchinson, MN 55350
320.587.4740

Litchfield*
114 N. Holcombe Avenue, Suite 170
Litchfield, MN 55355
320.593.1056

Milaca
Mille Lacs County Community 
and Veterans Services
525 2nd Street SE 
Milaca, MN 56353
800.284.7425

Mora*
903 East Forest Avenue
Mora, MN 55051
320.679.6484

Olivia
1005 West Elm Avenue, Suite 2
Olivia, MN 56277
800.284.7425

Pine City
Pine Technical College
900 Fourth Street Southeast
Pine City, MN 55063
320.629.4555

Willmar*
Health & Human Services Building
2200 23rd Street Northeast, Suite 2040
Willmar, MN 56201
320.441.6590

*Denotes a WorkForce Center

www.cmjts.org

An Equal Opportunity/ 
Non-Discrimination Employer


